
This shows all the individual elements that makes up my poster. 

Don’t try to use every colour or font!  Stick to tones and shades that en-
hance your work and makes it a good design. 

Space everything evenly, explore the toolbars.  No word art! 
Don’t forget your border as this will help determine where your page is if 

you design over the edge of the page as I have done. 

Stop things jumping around by 
putting things in front of and 

behind each other.  Group 
things together by holding 

CTRL and selecting things you 
want to stay joined. 

Spread letters apart or closer 
together (tracking).  Double 

click here to get a hidden 
toolbar that helps do more! 

Remember that you can type 
in your font size to suit and you 
do not have to stick to the ones 

given in the drop down box. 


